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HNOJIO)KEHUE

Ob UH®OPMAIIMOHHO-BUBJIMOTEYHOM IEHTPE (UBLY)
OBPA3OBATEJIbHOM OPTAHU3AIIUA

|.OBIIUE ITOJIOKEHU S

1.1. JlaHHOe mOJIO)KEHHE pa3pabOTaHO B COOTBETCTBUU C ['pakIaHCKUM Koaekcom PO,
OenepanbHbiM 3ak0oHOM N 273-@3 ot 29.12.2012 1. «O6 obpazoBanuu B Poccuiickoit
Odenepannny, OenepanbHbiM 3akoHOM Poccutickoit @eneparuun Ne 78-O3 «O 6ubanoTedHOM
nene» ot 29.12.1994 r., @epepanbHbiM 3akoHOM N 114-03 «O mnpoTtuBoAeHCTBUU
SKCTPEMUCTCKOHU AesiTebHOCTH OT 25.07.2002 r., @eaepayibHbIM 3ak0HOM «O 3ammuTe AeTed OT
uHpOpPMAaLUY, TPUIHHSAIONMN Bpe WX 370pOBbI0 M pazBuThiO» Ne 436-D3 ot 29.12.2010 r.,
DenepanbHbIM 3aK0HOM «O0 OCHOBHBIX rapaHTHSX TpaB pedeHka B Poccuiickoil penepannm» ot
24 wroms 1998 r Ne 124-®3, B coorBerctBuM ¢ YctaBoM ['BOY «lllkoma Nel OIl m.r.T.
Crpoiikepamuka.

1.2. HudopManmoHHO-OMONMMOTEYHBI LEHTP YyYacTByeT B Yy4eOHO-BOCIIUTATEIHLHOM
nporecce B Hemsx oOecriedeHHWss mpaBa OOy4aroIIUMXCs Ha OECIUIaTHOE TI0Jh30BAHUE
610IMOTEeYHO-MH(POPMALTMOHHBIMU PECYPCAMHU.

1.3.0cHOBHBIMU (DYHKIHMAMU OUOINOTEKU SBISFOTCA:

- oOpa3oBarenbHas,
- “HQOpMAaIOHHAS,
- KyJIbTypHas,

- 10CyroBasl.

1.4.B coorBercrBun ¢ PemepanbHbiM 3aKOHOM «O MPOTHBOJICHCTBHHM OKCTPEMHUCTCKOM
nestenbHOCTH» Ne 114-D3 ot 25 urons 2002 rona B mHGOPMAIIMOHHO-OMOINOTEYHOM IIEHTPE
3aMpeIeHO PAacCIpOCTPaHEHHE, TPOU3BOJICTBO, XPAHCHHUE W HCIOIB30BAHUE JUTEPATYPHI
SKCTPEMHUCTKOM HAMpPaBJICHHOCTH.

1.5. Akryanuzanms CIMcKa 3KCTPEMHCTCKHX MAaTepHaoB OCYIIECTBISIETCS €KEMECSIUHO, O
YEM COCTAaBIISIETCS COOTBETCTBYIOIIUMA aKT.

1.6.0mua pa3 B Mecsill KOMHCCHEN OCYIIECTBISETCS CBEPKa HMEIONMXCA B (POHIAX
OMOIMOTEKH MOKyMEHTOB C DenepalbHBIM CIIHCKOM SKCTPEMHCTCKUX MAaTepUaNoOB, O YeM
cocTaBisieTcss AKT TIPOBEPKHU U JeNaeTcsi COOTBETCTBYIOMIAs 3anuch B JKypHane cBepok (oHaa
oubmmoreku ¢ denepanbHBIM COUCKOM SKCTPEMHCTCKMX MaTepHaliOB, KOTOPBIM BElET Menaror-

6ubnuorexappb (OuOIMOTEKAPB).


http://ru.wikipedia.org/wiki/%D0%A4%D0%B5%D0%B4%D0%B5%D1%80%D0%B0%D0%BB%D1%8C%D0%BD%D1%8B%D0%B9_%D0%B7%D0%B0%D0%BA%D0%BE%D0%BD_%D0%A0%D0%BE%D1%81%D1%81%D0%B8%D0%B9%D1%81%D0%BA%D0%BE%D0%B9_%D0%A4%D0%B5%D0%B4%D0%B5%D1%80%D0%B0%D1%86%D0%B8%D0%B8

1.7. ObHapyxeHHbIC MATEPUAITBI H3BIMAIOTCS U3 000POTa.

1.8 AnvunmcTpanus oOpa30BaTeIbHONM  OpraHM3allid  HECEeT OTBETCTBEHHOCTh  3a
JOCTYITHOCTh ¥ Ka4€CTBO MH(POPMAIMOHHO-O0UOIHOTeuHOTO 0o0CmyxuBanus MBLI.

1.9 Opranuzanus nesrenbHocTH MBI MpoM3BOIUTCS B COOTBETCTBHH C TPABUIIAMU TEXHHUKH
0€30MacHOCTH U MTPOTUBOIIOKAPHBIMH, CAHUTAPHO-TUTUEHUYECKIUMH TPEOOBAHUSIMU.

II. OCHOBHBIE IEJIM U 3AJIAYU UBLL

2.1. OcHoBHBIMH HeJsiMu AcsteabHocTH MBI sBnsroTes:

2.1.1. Opranmzanus CcBOOOJHOTO JOCTyNa YYaCTHHKOB 0OOpa3oBaTEbHOIO IIpolecca
MOCPEACTBOM HCIOJB30BaHUsl OMOIMOTEYHO-UH(GOPMAIIMOHHBIX PECYpCcOB 00pa3oBaTeIbHON
OpraHu3aly KO BCeM BUIaM HMH(GOPMALMOHHBIX PECYpcoB (B T.4. Yepe3 JIOKAIBHYIO CETEBYIO
uHGpacTpyKTypy 1Kokl U UHTEepHET-KaHaIbl);

2.1.2. ObecrieueHne y4acTHUKOB 00pa30BaTEIBHOTO Mpolecca yueOHBIMH, METOANYECKIMHU
U CIPaBOYHBIMHU MaTepHallaMu U HHPOpMaIUei.

2.1.3. Coznmanue B 00pa3oBaTenbHON OpraHu3anud WH(POPMAITMOHHO-ONOINOTEYHOW CpeIbl
Kak cdepbl BOCOUTaHUS W 00pa3oBaHUS CO CHEHHATBbHBIMH  OHOTHMOTEYHBIMU U
WH(OPMAITMOHHBIMU CPEICTBAMH.

2.1.4. ®opMupoBaHHE  HAaBBIKOB  HE3aBUCHMOTO  OMOJIMOTEYHOTO  MOJIb30BATENs,
KOMIIETCHIINHA WH()OPMAIIMOHHON U METUAarPaMOTHOCTH.

2.1.5. CosepuienctBoBanue npegocrasisiemblx MBI yciyr Ha ocHOBe BHEIpEHHS HOBBIX
MH(OPMALIMOHHBIX ~ TEXHOJIOTUH M  KOMIbIOTEpU3aLMU  OHMOIMOTEUHO-MH(POPMAILIMOHHBIX
npoiieccoB, (hopmupoBaHue KOMMPOPTHONW OUOIMOTEYHOM CPEIBI.

2.2. OcHOBHBIMH 3agauyaMu nesteasnoctu MBI seasrores:

2.2.1.06ecnieunts cOOp, MLENEBYH KOHLEHTPALHI0, OOpabOTKy, CHCTEMaTU3aIIUIO
MeAarorndecko U MHON mHQopMaIuu, (GOpMUPOBaHHE OHOIMOTEYHOTO (OHIA B COOTBETCTBUU
¢ o0pa3oBaTeIbHBIMU MTPOTPaMMaMU U JIOBEJICHHE €€ 0 TOJIb30BaTesl.

2.2.2. OpranuzoBath AesrenbHocTh MBI ¢ mpuMeHeHneM cOBpeMEHHBIX HH(POPMAIIMOHHBIX
U KOMMYHUKAIIMOHHBIX TEXHOJOTUN U WH(GOPMAIMOHHBIX CHUCTEM (aJanTHPOBATh MMEOIIEecs
WM TIPHOOPECTH HOBOE IIporpaMMHOe oOecriedeHre B COOTBETCTBUU ¢ HOBbIMH 3aiadamu MBIY);

2.2.3. Opranu3oBaTh HHQOPMHUPOBAHUE YUACTHUKOB 00pPa30BATENLHOTO MPOIlecca O HOBBIX
MOCTYTJIEHUSI B OCHOBHOM U 3JIEKTPOHHBIN (oHIBI (B T.4. IHTEpHET-pecypchbl) HHPOPMAIIMOHHO-
OuOIMOTEeYHOro meHTpa (B T.4. B YCIOBHUSAX JIOKAIBHON CeTH yupexiaeHwus, dyepe3 WHTepHeT-
KaHaJbl: caiiTel, Ooru, e-mail, RSS...)

2.2.4. O6ecrieuynTh CBOOOIHBINA MOCTYN B pexkume 24/7 ko BceM BuIaM UHGOPMAIMOHHBIX
pECypcoB U  BO3MOXKHOCTH CaMOCTOSITENIbHOM paboOThl ¢ HUMH BCEM y4YaCTHUKaM
00pa3oBaTeNpHOTO TpoIlecca IKOMbI (B T.4. Yepe3 JOKAIbHYI) CETeBYI0 HH(PPACTPYKTYpPY
IKoJbl U IHTepHeT-KaHalbl);

2.2.5.Co3math ycmoBUS NS TPUMEHEHHs] MOOWJIBHBIX YCTPOMCTB U  Ta/KETOB,
obecneunBaromue paboTy ¢ pecypcaMu HHGOPMAIMOHHO-00Pa30BaTEIBHON CPEJIbl OpraHUu3aluu
(cBoOOaHBIC 30HBI WIi-Fi 1 11p.);

2.2.6. Opranu3oBath 1 00eceuuTh NPo(HecCHOHAIBHYIO MOIIAEPKKY (KOHCYIbTHPOBAHUE 110
pabote ¢ MHDOPMALIMOHHBIMU pecypcamu) HHPOPMAITMOHHO-OMOIHMOTEYHBIX CHEIHMATUCTOB (B.
T.4. B JUCTAaHIIMOHHON (hopMe), oTb30BaTelNel (Meaaroros, poauTenei, yaeHHKOB);

2.2.7. Opranu30oBaTh BUPTYaIbHYIO CIIPABOYHYIO CIIYXKOY;

2.2.8. AKTUBH3HpOBATh IO3HABATEIBHYIO [EATEIHHOCTh W YUTATENBbCKYI0 aKTHBHOCTH
CyOBEKTOB 00yUEHHS;



2.2.9. Co3aarh yciaOBHS IJIS TOBBIIICHUS YPOBHS MH(POPMAIMOHHON KYJIBTYPHI JTUYHOCTH
oOydaromuxcsi  (HaBBIKM HE3aBHCHUMOIO  OHOJIMOTEYHOrO  IOJIb30BATENs, KOMIIETEHIIUU
UH(POPMAIIMOHHON U METUarpaMOTHOCTH).

- Ill. OCHOBHBbBIE ®YHKIINHN

3.1. UBL] ocymiecTBaseT cienyronme GpyHKuuu:
3.1.1. ®opmupyer (ona HHPOPMAIMOHHO-OMOIMOTEUHBIX PECYPCOB 00pa3oBaTeIbHOM

OpraHu3aIy, KOMIUIEKTYET YHUBEPCAIbHBIN (HOHA yueOHBIMU, XyT0KECTBEHHBIMH, HAYYHBIMH,
CIPABOYHBIMH, IMEJArOrMYECKUMU M HAyYHO-TIOMYJISPHBIMU JOKYMEHTAMU Ha TPaTUIIMOHHBIX
HOCUTENSIX HH(OpPMALIKH, a TaKKe B MH(OPMALIMOHHBIX CHUCTEMaX U BeO-pecypcax:

e qpomnonHsAeT ¢GOHJ HUHPOPMALMOHHBIMH pecypcamu cetn VHTepHer, 06azamu u
0aHKaMM JTaHHBIX APYTUX YUYPEKIECHUN U OpraHu3aluid;

e akkymynupyer (OHI JOKYMEHTOB, CO3/IaBa€MBIX B 00pa30BATEILHOW OpraHHU3AINH
(myOnmukammii u paboOT memaroroB, Iy4YIIMX HAyYHBIX pPadOT u pedeparon
oOyuaromuxcs 1 ap.)

® OCYIISCTBIICT Pa3MEIICHHUE, OPTaHU3AINIO M COXPAHHOCTh JJOKYMEHTOB;

3.1.2. Co3gaet uH(MOPMALMOHHYIO MTPOTYKITHIO:

® OCYUIECTBJIIET AHAIUTUKO-CUHTETUYECKYIO 00paboTKy MH(pOpMaLnu;

e OpraHuzyer U BeleT CIpaBOYHO-OMONMOrpaduyeckuil —ammapar: KaTajoru
(anm¢paBUTHBIN cuCTEMaTUYECKUI), KAPTOTEKH (CUCTEMATUYECKYIO KapTOTEKY CTaTeH,
TeMaTUYeCKHe KapTOTEKH) 3JIEKTPOHHBIA Karanor, 0a3pl JaHHBIX MO MPOQUITIO
00pa3oBaTeNbHON OpPTraHU3AIIH

e pa3pabarbIBaeT peKOMEHaTeNbHbIe OnbOInorpaduueckue mocoous (CIUcKu, 0030k,
yKa3aTesn)

3.1.3. OcymecTBisieT muddepeHIPOBaHHOE uH(HOPMaITMOHHO-OHOIHOTEYHOE
oOciry>)xuBaHue 00y4JarOIMXCS:

® [peloCTaBiIsieT MH(POPMALMOHHBIE PECYpChl Ha PAa3IUYHBIX HOCHUTENSAX Ha OCHOBE
W3YUYEHHS UX 3apOCOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEH;

® CO3JaeT  YCIOBUS M peaju3alud  CaMOCTOATEIbHOCTH B OOy4YeHHH,
IT03HABATEJIBHOW, TBOPYECKOU IEATEIBHOCTH C ONIOPOM Ha KOMMYHUKALIHIO;

® CrIocOOCTBYET Pa3BUTHIO HABBIKOB CaMOOOyUYEHHMs (YyU4acTHE B CETEBBIX OJIMMITNA/IAX,
TEJIEKOMMYHHUKAITMOHHBIX IPOEKTaX B CUCTEME TUCTAHIIMOHHOTO OOyUCHHS;

e opraHuszyer oOydyeHUE HaBbIKaM HE3aBUCHMOTO OHMOJIMOTEYHOIO IOJIb30BaTENs U
notpeOuTens HHPOPMaLUH, CONEHCTBYET MHTETpallui KOMILUIEKCa 3HaHUH, YMEHHUH 1
HaBBIKOB pa0dOThI ¢ KHUTOM 1 MH(pOpMalneH;

e OKa3bplBaeT MH(YOPMALMOHHYIO TOAJEPKKY B PpEIIEHWH 337a4, BO3HUKAIOUIMX B
nporecce ux yueOHol, caMoo0pa3oBaTeIbHON U JOCYTOBOH 1€ TENbHOCTH

® OKa3bplBaCT NOJJIEP)KKY B OpraHW3allMd MEPONPHUSATHH, OPHUEHTHPOBAHHBIX Ha
pasBuTHe 00mIel M MHOOPMAIIMOHHON KYJIbTYpPhl JHYHOCTH, MEIUArpaMOTHOCTH U
COJZICMCTBYET Pa3BUTUIO KPUTUYECKOTO MBIIIJICHHUS;

® COJCHCTBYeT WICHaM  IE€JarorM4ecKor0  KOJUIGKTHBA W aJAMHHHUCTPAINH
o0Opa3oBaTeNnbHON OpraHu3alil B OpraHu3aliu o0pa3oBaTeNBbHOTO Ipolecca U
nocyra o0y4Jaronuxcs.

3.1.4. OcymectBusier  auddepeniupoBanHoe  UHPOPMAIMOHHO-OUOIHOTEUHOE

00CITy’)KMBaHHE MeIarornueckux paboTHUKOB:

® OCYIIECTBIISIET muddepeHIpoBaHHOE uH(OPMAIMOHHO-ONOINOTEYHOE
o0cCTyKUBaHUE

® CO3/aeT JJIEKTPOHHYIO MEIMATeKy TNeNarorndeckoid WH(pOpMamum KakK dIIEMEHT
€IMHOM IKOJIbHOW NH(OPMAIITMOHHOM CETH;



e oOpraHuszyer o0030pbl HOBBIX IMOCTYIUICHUH M MyOJIMKanuidi, HHOOpMUpOBaHHE
pYKOBOACTBa  00pa30BaTEeNbHOM  OpraHM3allid IO  BOMPOCAM  yNPaBIICHUS
00pa3oBaTeNbHBIM MPOIIECCOM

3.1.5.  OcymectBusier  nuddepeHupoBanHoe  WH(POPMAIMOHHO-ONOINOTEUHOE
oOciyxuBaHue poauTenedl oOydarommuxcs, B T.4. 4epe3 VIHTepHeT-KaHabl: CalThl, OJ0TH, e-
mail, RSS...

3.1.6. Y 10BIEeTBOPSET 3alpOCH MOJIb30BaTeNeH 1 MHOOPMUPYET O HOBBIX MOCTYIJICHUAX
B UBI];

3.1.7. KoHCynabTHpyeT TNEeAarorndeckux padOTHUKOB, OOYYAIOIIMXCS IO BOMPOCAM
UCIIOJIb30BaHUSI HHCTPYMEHTOB U cepBUCOB VIHTepHETa B y4eOHOMW U IOCYTOBOW AEATEIbHOCTH;

3.1.8. KoHcynbTupyeT 1o BONpocamM OpraHU3alld CEMEMHOr0 YTEHHUs, 3HAKOMHUT C
JIUTEPATYPOU MO BOCIIUTAHUIO JIETEH;

3.1.9. KoncynbTHpyeT 10 BOMIpOcaM y4eOHBIX U3/IaHUH 00yUJarOIIIXCS.

I1l.  TIPABA U OBSA3AHHOCTH OJIb30BATEJIEH UBI]

4.1. IlpaBo otkpsiToro gocryna B WBIL][ umeror Bce yyacTHUKH 00pa3oBaTEIBHOTO

nporecca (nanee - «[lonp3oBatenu MBL»).

4.1.1. Tlons3oBarenu UBL] umerot npaso:

e [OoNy4aTh TMONHYI  HHPOpMaIMIO O cocTaBe OuOIMOTeuHOro  (QoHIa,
nH(OPMALIMOHHBIX pecypcax u npenocrapiseMbix MBI ycnyrax;

® TI0JIB30BAThCS CIPaBOYHO-OMOIMorpaduuecknm annapatom MBI,

® [I0Jy4aTh KOHCYJbTAallMOHHYK0 IIOMOIIb B TIOMUCKE U BBIOOPE MCTOYHHUKOB
nH(pOpMAIIHH;

e [IOJy4aTb BO BPEMEHHOE IIOJIb30BaHWE Ha a0OHEMEHTe M B UUTAIBHOM 3ajie
MeYaTHbIE M3/IaHUs, AayJUOBU3YyaJbHbIE JOKYMEHTbl M JpYyru€ HMCTOYHUKU
nH(pOpMAIHH;

® IIpoJUIEBaTh CPOK MOJIb30BaHMS MaTepUallaMu,

® [0Jy4aTh TeMaTH4eckue, ¢akrorpaduyeckue, yroyHstomue u oudnuorpapudeckue
crpaBku Ha ocHoBe (honaa UBLI;

® [0Jy4YaTh KOHCYJNbTAl[MOHHYIO TOMOIIb B pabore ¢ wuHpopmauueil Ha
HETPAJULMOHHBIX HOCUTENIAX IIPU  IOJIb30BAHUU  DJJEKTPOHHBIM W HHBIM
o0opyIoBaHUEM;

® Y4aCTBOBATb B MEPONPUATHUSAX, IPOBOAUMBIX UDBII;

e oOpamarbcsd JUid  paspeuieHdss KOHQUIMKTHOW CUTyalluM K pPYKOBOAMTEINIO
00pa30BaTENFHOTO YUPEIKICHHUS.

4.1.2. Tloaws3oBarenu UBL] 06s3aHbI:

e coOmonaTh MpaBuia nojiabp3oBanus UBL;

e OEpekHO OTHOCHTBCS K IPOM3BEICHUSAM IieyaTH (HE BBIPbIBaTh, HE 3arudartb
CTpaHMIl, HE JeJaTh B KHHUrax MOJYEPKUBAHUN, MOMETOK), UHBIM JIOKyMEHTaM Ha
Pa3IMYHbBIX HOCUTENSIX, 000PYI0BaHUIO, UHBEHTAPIO;

® IIOAJEP)KUBATH IOPAJOK PAaCCTAHOBKM JIOKYMEHTOB B OTKpbITOM noctyne HBI],
PacrosoKeHUs KapTOUYeK B KaTaJIorax U KapToTeKax;

® [I0JIb30BAaThCS LIEHHBIMH U CIIPABOYHBIMU JIOKYMEHTaMH TOJIbKO B omerienuu UBII;

e yOeauThCs TMpPH IMOJYYEHUU JIOKYMEHTOB B OTCYTCTBMM JA€(EKTOB, a NpH
oOHapyxeHuH npouHpopmMupoBath 00 3ToM padoTHuka MBIl OTBeTcTBEHHOCTH 32
oOHapyXeHHble JeQeKTsl B CJaBaeMbIX JOKYMEHTaX HeceT IMOCJIeIHHUN
0JIb30BATEb;

®  PACHUCHIBATHCS B YUTATEIBCKOM (POPMYIISipe 3a Kax/Iblil MOTydeHHBIH JOKYMEHT;

e BO3Bpamath 10KyMeHThl B UBL] B ycTaHOBJIIEHHBIE CPOKHU;



3amMeHATh okyMeHThl MBIl B cimydae ux yTparhl WM MOPYM UM PaBHOIEHHBIMH,
00 KOMIIEHCHPOBATh yuiepO B pa3Mepe, YCTAaHOBJIEHHOM MPaBHJIaMU MOJIb30BaHU
UBIL;

nosiHocThio paccuutarbest ¢ MBIl mo ucreuenun cpoka oOyueHuss uiau padoThl B
o0pa3oBaTeNbHOI OpraHu3aluu.

IV. OTBETCTBEHHOCTH ITIOJIb30OBATEJIEN UBI]

5.1. ITonw3oBarenu 00s3anbl cobOmonath [Ipasuna nons3oBanus MBI,
5.1.1. [Tonw3oBarenu, HapymuBinue [IpaBuna mons3oBanus MBIl u npuunHuBmme ymepo,
KOMIIEHCUPYIOT €ro B pasmepe, ycraHoBileHHOM IIpaBunamu nosb3oBanus MBI, a Taxxke
HECYT WHYI0 OTBETCTBEHHOCTb B Cllydasx, HpeaycMOTpeHHbIX [IpaBuiaMu mosib30BaHUA
UBI u neicTByOMNUM 3aKOHOAATENLCTBOM Poccuiickon denepannu.

V. IIPABA 1 OBA3AHHOCTMU UBI

6.1. UBLI umeer npaso:

CaMOCTOSITENIFHO ~ ONpENeNsITh COAEp)KaHHE U KOHKpeTHble (opmbl  cBoei
NEeSTeIbHOCTH B COOTBETCTBHHM C 3aJadyaMd U (QYHKIUSMHU, OINpeAeIeHHbIMU
[Tonoxxennem 06 UBLI;

CaMOCTOSITENILHO OMPEEISITh HCTOYHUKH KOMILJIEKTOBAHHS CBOUX HH(OPMAIIMOHHBIX
pecypcoB;

M3bIMAaTh M PEAIHU30BBIBATH JIOKYMEHTHI W3 CBOUMX (DOHIOB B COOTBETCTBHH C
MOPSIAKOM ~ HCKIIFOYEHMsI  JOKYMEHTOB, COIVIAaCOBAaHHBIM C  PYKOBOJUTEIEM
o0pa3oBaTeNnbHO OpraHu3aluu, U JIeHCTBYIOIIUM 3aKOHOAATEILCTBOM;

onpenensaTe B coorBercTBuM ¢ IlpaBunamu nosb3oBanus MBIl Buasl u pasmepsl
KOMITCHCAIMH yiiep0a, HaHeceHHOoro nosib3oBarensimMu UBL;

ONpeNesATh CYMMY 3aJI0Ta, B CIydasx, NpeaycMOTpeHHbIX [IpaBuiiamu nosib3oBaHus
WBbL;

pacniopspkatbesi  mpenHasHadeHHbIMH MBI GroMKEeTHBIMHM W TIOJIYYEHHBIMH OT
IJJATHBIX YCIIYT I€HEKHBIMU CPEJICTBAMM,

JaBaTh MPEUIOKEHUS 0 COBEPILIEHCTBOBAHHUIO OIJIAThl TpyAa, B T.4. HaA0aBOK,
JOIUIAaT U IPEMUPOBaHUS cOTpyaHUKOB MBII;

y4acTBOBaTh HAa KOHKYPCHOM WJIM HMHOM OCHOBE B peanu3auuu (eaepaibHbIX,
PETHOHANBHBIX U MEXTYHAPOIHBIX IPOTPaMM Pa3BUTHUS OMOINOTEYHOTO J1eNa;

6.2. O6s3annoctu UBII;

co0JIr01aTh rOCyJapCTBEHHbIE OMOIMOTEUHbIE CTAHAAPTHl 1 HOPMATHUBBI;
00CITy’)KUBaTh MOJIb30BATENIEH B COOTBETCTBUU C ACHCTBYIOLIUM 3aKOHOAATEIbCTBOM,
ITonoxenuem u Ilpasunamu nons3zosanus MbLI;

OTpaXkaTb B CBOEU JEATEIBHOCTH CIIOKUBILEECS B OOILECTBE HICOJIOTHYECKOE U
MOJIMTHYECKOE MHOT000pa3ue;

HE JOIYCKaThb TOCYJApCTBEHHOW WJIM HMHOM LEH3ypbl, OrPAaHUYMBAIOLIEH IIpaBa
MoJIb30BaTesel Ha CBOOOIHBIN JOCTYN K MH(POPMAITMOHHBIM pecypcaM;

HE HCIOJIb30BaTh CBEJEHUS O MOJIb30BATENAX U UX UYUTATENIbCKHUX 3alpocax, KpoMme
CIIy4aeB, KOTJla 3TU CBEACHUS MCIOJB3YIOTCS Ul HAYYHBIX LENEed U OpraHu3aluu
610IMOTeYHO-MH(POPMAITUOHHOTO OOCITY)KHBaHMUS;

6.3. PyxoBogurens WBILl oTuuTeIBaeTCS Tmepen  pyKOBOAUTENEM 00pa3oBaTeNbHOU
OpraHu3alM M OpraHaMu TOCYJAPCTBEHHOW CTATHCTUKU B MOPSJIKE, MPEIyCMOTPEHHOM
JENCTBYIOLIUM 3aKOHOIATEIbCTBOM.

VI. TIPABA U OBSI3AHHOCTU PABOTHUKOB UBI{



7.1. Pabotauku UBL] numeroT nmpaso:

CaMOCTOSATENIbHO  BBIOMpaTh  (OpPMBI, CpEeACTBA U  METOABl  OMOIMOTEYHO-
MH(POPMALIMOHHOTO  OOCIYXHBaHHS  0Opa30BATENIbHOTO M BOCHHTATEIHHOTO
MPOIIECCOB B COOTBETCTBUHM C LEISIMH M 33JadyaMH, YKa3aHHbIMH B YCTaBe
yuapexaenus u [lonoxenun o6 MBLI;

MPOBOJIUTH B YCTAHOBIICHHOM IOPSIKE (aKyIbTaTUBHBIC 3aHATHS, YPOKA U KPYKKH
OnOMMoTeYHO- OMONMMorpaduyYecKux 3HAHUH W HMHQPOPMAIMOHHON KYJIbTYPHl H
Meanao0pa3oOBaHus;

UMETh ©KETOJHBIM OTMYCK 56 KaJeHAapHBIX JHEH W  JIONOJHHUTENIbHBIN
OIJJAYUBACMBIH OTITYCK B COOTBETCTBHH C KOJUIGKTUBHBIM JOTOBOPOM MEXIY
paboOTHUKaMH ¥ PYKOBOJCTBOM OOpa30BaTEIbHOW OpraHHW3allMM WU HHBIMU
JIOKaJIbHBIMU HOPMAaTHBHBIMH aKTaMHU;

OBITh TIPEJICTABICHHBIMU K Pa3jMYHBIM (opMaM MOOIIPEHHUs, HArpajaM W 3HaKaM
OTIUYHSL, IPELyCMOTPEHHBIM JIJIsl pa0OTHUKOB 00pa30BaHUS U KYJIbTYPHI;
Y4acTBOBaTh B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu B
paboTe OMOIMOTEUYHBIX ACCOLMALIUN UIIH COIO30B.

7.2. Pabotauku UBIL] 00s3aHbI:

o0ecrneynTh  IOJb30BATENsIM  BO3MOXKHOCTH  PabOThl ¢  MH(POPMALMOHHBIMU
pecypcamu MBI

nH(GOPMHUPOBATH TOIB30BATENEH 0 BUAax npenocrasisieMbix UBL] yemyr;
obecrieynBaTh COXPAHHOCTh  HCIIOJIb30BAaHUS HOCHTENEH uHHpOpMalMM, UX
CHUCTEMATHU3ALMIO, Pa3MELICHUE U XPAHEHUE;

o0ecreynBaTh PeKUM padOThl B COOTBETCTBHH C IMOTPEOHOCTSMH TMOJB30BATENCH U
paboToif 00pa3oBaTEIIHLHON OPraHU3AIINH;

OTYMUTHIBATHCSA B YCTAHOBJIEHHOM IOpSAJKE Mepesl pyKOBOAUTENEM 00pa3oBaTeIbHON
OpraHu3aluy,

MOBBIIIATH KBATH(DUKAIHUIO.

Vil. MOPAAOK IOJIb30OBAHUS UBIL

8.1. 3amuce oOyuwaromuxcs obOpazoBarenbHOM opranuzaiuu B MBI mpousBogutcs 1o
CIMCOYHOMY COCTaBYy Kjacca B WHJMBUIYaJbHOM HOpPSIKE, IMEJarormyeckux M HHbBIX
pabOTHHKOB 00pa30BaTEIbHON OpraHU3alMM, POANUTENEH (MHBIX 3aKOHHBIX MpeACTaBUTEINEH )
oOyuyaroluxcs - o MacHopTy.

8.2. Ilepeperucrpauus nons3osatenei MBI npon3BoauTcs exxeroaHo.

8.3. JlokyMeHTOM, MOATBEp X AArONUM TpaBo moias3oBaHuss UBL], sBisercs yutatenbckuit
bopmysp.

8.4. Yuratenbckuil GopMynsip (QHUKCHpYeT AaTy BBIAAYM TIOJH30BATEII0 MAaTEPUATOB W3
¢onna MBIl u ux Bo3spamenus B UBLI.

8.5. ITopsiiok mosIb30BaHNsT A00HEMEHTOM:

MOJIb30BAaTEIN HMMEIOT MpaBO MOJYYHTh Ha JOM He Oomee 3  (KOJUYECTBO)
MaTepuaIoB OJHOBPEMEHHO;

MaKCHMaJIbHBIC CPOKH TTOJIb30BAHHS MaTepHAJIaMU:

y4eOHUKH, yuyeOHbIe Toco0us - y4eOHBIH roJ;

HAy4YHO-TIOMYJIsIpHAs, TO3HABATENIbHAS, XYI0KECTBEHHAsI TUTEpaTypa - 1 mecsI;
MePHONYECKHE U3/IaHusl, U3aHHsI OBBIIIEHHOTO cIipoca -15 mHel;

MOJIb30BAaTE€I MOTYT TPOJUIUTh CPOK TOJH30BAHMS MaTepHallaMu, €CIH Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX MOJIb30BATENCH.

8.6. [Tops 10K TOIH30BAHUS YU TATEHBIM 3aJI0M:

AOKYMCHTBI, MNPCAHAZHAYCHHBIC JIA pa6OTBI B 4YHTAJIBbHOM 34JiIc, Ha J0M HC
BBIJAKOTCA,



¢ DSHIOUKIONCAUHN, CIHPABOYHUKH, PCAKHUC, INCHHLIC W HMCIOIIUCCA B CAWHCTBCHHOM
SK3EMINIAPE JOKYMCHTBI BRIJAOTCA TOJIBKO JJISA pa6OTBI B YUTAJIbHOM 3aJIC.

VIill. OPTAHU3AIMUSA JEATEJIBHOCTHU UBILL

9.1. Opranuzanus nestenpbHocTd MBIl BKItO4aeT mpocTpaHCTBEHHO-000COOIEHHBIE 30HBI
Pa3INYHBIX TUIIOB:
e 30Ha A MOJydyeHUs HMH(POPMALMOHHBIX PECYpPCOB BO BPEMEHHOE II0Jb30BaHME
(aboHeMeHT);
e 30Ha JUISI CaMOCTOSITEIBHON pabOTHl C pecypcaMy Ha Pa3iIMYHBIX BHAX HOCHTENIEH
(4uTaNbHBIN 3aI);

e 30Ha Ul KOJJICKTUBHOM paboThl ¢ TMOKOI opraHu3anuei npocTpaHCTBa;

e [IpeseHTanuoHHas 30HA 1JIs OPraHU3ALMH BBICTABOK M DKCIIO3ULINN;

e PekpeannoHHas 30Ha JJI pa3HOOOPA3HOro JOCYra U MIPOBEIECHUS MEPOIIPUATHUH.
30HBI MOT'YT OBITH PAcCPeOTOUEHBI 110 BCEH TEPPUTOPHM 0Opa30BaTENbHOM OpraHU3alMH.
B3aumoneiictBue ¢ JIpyruMH  CTPYKTYPHBIMU  IOJpa3felieHUus MU  00pa3oBaTesIbHOMN
OpraHu3alliy, IONAJaloIMMU B  IPOCTPAHCTBEHHO-000coOieHHble  30HBI  UBIL],
oQopmIIsieTcs JOroBOpaMu O COBMECTHOM J1€ATENbHOCTH
9.2. bubnuoreyHo-uH(GOPMALIMOHHOE OOCIYXHBaHME OCYLIECTBISETCS Ha OCHOBE
OnOIMOTEYHO-MH(POPMAITMOHHBIX PECYPCOB B COOTBETCTBHH C YICOHBIM M BOCITHUTATEIIEHBIM
IUTaHAMM, TporpaMMaMu 00pa30BaTENbHOM OpraHM3aluu, MNpPOorpaMMaMH, MPOEKTaMH HU
r1aaoM paboter MBI,

9.3. OTBETCTBEHHOCTh 33 CUCTEMAaTUYHOCTh U KAYECTBO KOMILJIEKTOBAHUSI OCHOBHOT'O (hOHJIA
WBL], xommuiekToBanue y4eOHOro ()OHOAa B COOTBETCTBUH C (pellepalbHBIMH TMEPEYHIMU
y4eOHUKOB U Y4eOHO-METOAMYECKUX HW3JaHUH, CO3/1aHUE HEOOXOIUMBIX YCIOBHUH JUIS
nesitenbHocTH UBL Hecer pykoBoauTenb 00pa3oBaTebHON OPraHU3allMd B COOTBETCTBUU C
YcTaBoM yupexIeHus.

9.4. Pexum pabGorer UMBLl ompenensercs B COOTBETCTBHM C NpPaBUJIAMU BHYTPEHHEIO
pacriopsiika oOpas3oBarenbHOM opranuszauuu. Ilpu onpenenenun pexuma padotsr MBI
MIPEAYCMATPUBAETCS BBIICTICHUE:

® JBYX 4acoB paOouyero BPEMEHHU €KEIHEBHO Ha BBINOJIHEHHE BHYTPUOMOIMOTEUHOU

paboThI;

® OJIHOTO pa3a B MECSI] - CAHUTAPHOTO JIHA, B KOTOPBIN 00CITyKMBaHUE OJIb30BATEIEH

HE IIPOU3BOIUTCS;

e HE MEHee OJJHOTO pa3a B MeCAIl - METOAUYECKOTO JHS.

9.5. B nensix obecriedueHus: parioHAILHOTO MCTOIB30BaHUSI HH(POPMAITMOHHBIX PECYPCOB B
pabote ¢ nerbMH U roHOmEcTBOM MBIl 00pa3oBaTenbHONM OpraHu3alMyu B3auMOJIEHCTBYET C
apyrumu  mkosnbHbIME  VIBL]  TeppuTopuu  (rOpU30HTAJIbHOE B3aUMOJIEHCTBUE) H
o6ubnnorekamMmu MunuctepcTBa KynbTypsl Poccuiickoit @enepanuu.

IX. YIPABJIEHHUE. CTPYKTYPA U IITAT PABOTHUKOB.
MATEPUAJBHO-TEXHUYECKOE OBECIIEYEHME.

10.1. Obmee pykoBocTBO nesTenbHOCThI0 MBI ocymecTrisieT qupekTop oOpa3oBaTeabHOM
OpraHM3alMH.

10.2. PykoBoactBo UBL] ocymectisier PykoBomutens WBI] (memaror-ouGimorexaps),
Ha3HA4YaeMbIii JTUPEKTOpPOM 00pa30BaTENbHOM OpraHu3aluil W3 4YHciIa CHEelHaIiCTOB,
MMEIOIIHNX BhICIIee TpodeccruonanbHoe (Meaarornueckoe, OudanoTednoe) oopaszoBanue 6e3
npeabsBiIeHUs] TpeOoBaHUM K cTaxy paboTsl. PykoBonutens MBIl npuHHMaeT ydacTtue B
JeSITeIbHOCTH MeJarOrMYeCKOro coBeTa

10.3. PykoBoautens MBL] pa3pabareiBaeT U NpEOCTAaBIsET HA YTBEPXKAECHUE IUPEKTOPY
o0pa3oBaTenbHON OpraHu3aluu:



e CTPyKTypy u mratHoe pacnucanue UbII;

e IlIpaBuma monp3oBanus MBI, onpenenstonme mopsigok noctyna k donaam WBII,
MepeueHb OCHOBHBIX M JOMOJIHUTEIbHBIX (IJIATHBIX) YCIYr M YCIOBUS HX
IIPEAOCTABIICHHUS;

® [UIAHOBO-OTYETHYIO JOKYMEHTALHUIO;

® JJOJDKHOCTHBIC MHCTPYKIUH cOTpyAHUKOB MBI

® TEXHOJOTMYECKYK JOKYMEHTAIMIO, B T.4. O MOPSIAKE HCKIOYEHUS M MOpsSAKe
MPOJAXKH TOKYMEHTOB U3 HH(pOopMaIMoHHbIX pecypcoB UBLI.

10.4. UBL] cocToMT U3 MPOCTPAHCTBEHHO-OOOCOOJICHHBIX 30H: 30HA IS IOJYYCHUS
MH(OPMALIMOHHBIX PECYpCOB BO BpPEMEHHOE I0JIb30BaHHE (aOOHEMEHT), 30Ha s
CaMOCTOSITENIbHON paboTHI ¢ pecypcaMy Ha Pa3MUYHBIX BUJAX HOCHUTENEH (UMTAJIbHBIN 3ai),
30HA IS KOJUIEKTUBHOM paboThl ¢ THOKOI opraHu3anueil mpoCcTpaHCTBa, MPE3eHTAI[MOHHAS
30Ha JUIsl OPraHU3aliy BBICTABOK M KCIO3UIIUM, peKpeallMoHHas 30Ha JUIsl pa3HOOOpa3HOro
JI0Cyra ¥ IPOBEJICHUSI MEPOIIPUATHUH.

10.5. I[ratnoe wnanonnenue WBLl pa3pabarbiBaeTcsi Ha OCHOBE BBINOJIHIEMBIX |
IUTAHUPYEMBIX OO0BEMOB pabOT C HCHONB30BaHHMEM MeEKOTpacleBbIX HOPM BpPEMEHHM Ha
MIPOIIECCHI, BHITIOJIHAEMbIC B OMOIMOTEKaX.

10.6. TpynoBeie otHoweHus paboruukoB WUBL] perynupyiorcs TpymoBsiM kojgexcom PD.
PykoBoautens MBI HeceT MOJIHYIO OTBETCTBEHHOCTh 3a pe3yJbTaThl aestenbHoctu MBI B
npezeiax CBOei KOMIIETEHLIUU, B TOM YHCIIE€ U MAaTEPUAIIbHYIO.

10.7. B memax oOecneuenuss moxaepHmsanmu HWBL[ B ycnoBusix wuH(boOpMaTH3anuu
oOpa3oBaHHMsl M B TWpeIeNax CpPEICTB, BBIICISIEMBIX YUPEIUTENIAMU, OOpa3oBaTelIbHAsS
opranusanus ooecneunBaer UBLI;

- HEOOXOAMMBIMH  CIY)KEOHBIMH W  TIPOU3BOACTBEHHBIMH  MOMELICHUSMU B
COOTBETCTBHUM C JICUCTBYIONIMMH HOpMaMd H  TpeOOBAaHUEM  BBIACICHUS
CHeIHaTbHBIX TOMEIEHHH 17151 paboThI ¢ yueOHOM JTUTepaTypOid, YUTATIbHBIX 3aJI0B U
np.;

- (uHaHCHpPOBaHHEM KOMILJICKTOBaHHs OUOIMOTEUHBIX (DOHIOB;

- DBJIEKTPOHHO-BBIYHUCIUTEIBHON M  KONUPOBAJIbHO-MHOKHUTEJIBHON TEXHUKOW U
OpPITEXHUKOH, MOAKIIOYEHUEM K ceTu WurepHer, KAHLIEJIAPCKUMHU
MIPUHAJIC)KHOCTSIMU;

- YCIOBUAMH, 00ECTIEUUBAIOIIMMH COXPAHHOCTh MaTepualbHbIX 1leHHocTel NBL;

- YCIIOBHSAMM IS aTTecTauuu coTpyaHukos MBI,
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